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Post: 
Sustainable Schools Network Co-ordinator
35 hours per week

Fixed Term Contract to March 2008
Salary:
£24,296 pro rata 
Manchester Development Education Project (DEP) is an educational charity in the north west of England. DEP promotes development education working with partners locally, nationally and across the globe. We provide consultancy, INSETs, advice and resources for schools, educators, youth workers and others. 
DEP, with Government Office North West (GONW) and the North West Education for Sustainable Development (ESD) Forum, is looking for an enthusiastic individual to establish and develop a Sustainable Schools Network in the North West of England. The main aims of the post will be to:
· Establish and expand a Regional Network for Sustainable Schools

· Promote the ‘8 Doorways’ contained in the Sustainable Schools approach and the achievement of Every Child Matters through engagement in Sustainable Schools

· Promote Sustainable Schools to both the schools and wider audiences in the North West

· Co-ordinate activities on Sustainable Schools around the North West

· Achieve a sustainable Action Plan to ensure continuation of Sustainable Schools in the Region 

· Promote the UNESCO Decade for Education for Sustainable Development

Please contact Clive Belgeonne on 0161 921 8020 for an application pack or email info@dep.org.uk for an electronic copy. 

Closing date: Friday May 11th 2007.

Interviews will be held on Friday May 25th 2007.

DEP strives to be an equal opportunities employer and welcomes applications from all sections of the community

Job Description

North West Sustainable Schools Co-ordinator

Main responsibilities

· Promote Sustainable Schools to both the schools and wider audiences in the North West

· Promote the 8 Doorways contained in the Department for Education and Skill’ s ‘Sustainable Schools strategy’

· Establish and expand a Regional Network for Sustainable Schools, building on and complementing the work of the Northwest Global Education Network and other partners

· Co-ordinate activities on Sustainable Schools around the North West

· Help develop a sustainable Action Plan to ensure the continuation of  the Sustainable Schools strategy in the Region 

· Promote the achievement of Every Child Matters through engagement in Sustainable Schools

· Promote the UNESCO Decade for Education for Sustainable Development

Main activities

1. Carry out at least 50 school visits to promote national Sustainable Schools materials and link its capacity to deliver the Every Child Matters outcomes

2. Organise an event: “Sustainable Schools: A further year of activity”

3. Establish an evidence baseline of Network activity to build and expand  the Sustainable Schools networks and activities

4. Arrange the delivery of  8 workshops, one around each of the “Doorways”,  in partnership with relevant agencies

5. Organise the delivery of 5 sub-regional Good Practice Seminars on Sustainable Schools in partnership with existing sub-regional networks including schools

6. Develop a North West brochure for Sustainable Schools to be delivered to every school throughout the North West as well as relevant contacts

7. Organise the delivery of a seminar to the North West Directors of Children’s Services, establishing the benefits of a Sustainable Schools approach to delivering Every Child Matters

8. Develop and promote the Regional Action Plan for the continued promotion of the Sustainable Schools post beyond March 2008

As a member of the Development Education Project’s staff you will

· work as part of a team whilst being able to work independently and organise your own workload 

· work to promote equal opportunities

· become involved in wider issues of DEP’s work through team meetings

· attend evening management committee meetings as appropriate

Accountability

The post-holder will be line managed by the DEP Co-ordinator, and accountable to the DEP Management Committee, to whom quarterly reports will be delivered. These reports will be shared with Government Office North West and the N orth West ESD Forum. Some support for the post will also be available from the North West Regional Assembly (NWRA).

Person Specification

North West Sustainable Schools Co-ordinator

Experience

Essential

· Experience of education through working with schools or other educational establishments

Desirable

· Project management experience

· Working in the voluntary or community sector either as a member of staff, as a volunteer or as a management committee member.

· Working in partnership with people from a range of organisations and agencies.
· Organisation of conferences and training events.

· Writing or producing newsletters or websites
· Managing a budget

· Identifying appropriate sources of funding and making applications for grants in support of project activities.

· Experience of thinking and planning strategically.

· Experience of research or evaluation

Knowledge


Essential

· An understanding of Education for Sustainable Development
· An understanding of the education system in England
Desirable

· Understanding of local authorities and other relevant statutory & voluntary agencies.
Skills

Essential

· Good written and verbal communication skills, including ability to produce concise reports and make presentations to a range of audiences.

· Good organisational skills including the ability to plan, prioritise, work to deadlines, monitor progress and evaluate work undertaken.

· Good interpersonal skills including the ability to engage with people from a range of backgrounds and cultures.

· IT skills, in particular word processing and spreadsheets

Other attributes


Essential

· Willingness to travel throughout the region on a regular basis and nationally as required.

· Willingness to try and model the values and ethos of Education for Sustainable Development.

· Ability to work as part of a team whilst being able to work independently and organise your own workload. 

· Become involved in wider issues of DEP’s work through team meetings

· Attend DEP management committee meetings as appropriate

· Willingness to work flexible hours by negotiation. Occasional evening and weekend working may be required

· work to promote equal opportunities

